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St. Andrew’s Acolyte Customary 
 
 

10:00 AM service - All Acolytes 
 
Reminder:  When you are serving as an Acolyte, the service begins when you arrive at church.  
You represent the church to all of the parish family – especially when you are vested – try to 
behave as one who is serving God in God’s house. 
 

• Arrive on time (15 minutes before service). 
• Vest and stand ready at the back of the church. 
• First two acolytes vested go light the candles.  They need to be lit 10 minutes before the 

service starts. 
• Crucifer puts record button (in Altar Guild Sacristy) in standby mode.  [Push the button 

with the red circle on it.  It will then flash.] 
• Go collect the Cross/Torches/Gospel Book and return to the Narthex. 

 
Lighting the Candles – Rules of Thumb 

• Always reverence (bow) at the altar before proceeding to light the candles. 
• Light the two candles on the altar first (right side first if facing the altar). 
• Light the candelabras behind the altar second, starting with the inner candle first. 
• Light any additional candles (advent wreath, Paschal Candle, pew end torches) after all 

the altar candles have been lit. 
• Reverence the altar before putting the taper away. 

 
Procession 
The procession begins on the first sung word of the opening hymn.  Don’t wait for the clergy to 
cue you. 
Be aware of your pace.  Move with the music or slower than your regular gait.  Move as a group. 
 
Order:  
*Thurifer in front 
*Boat follows Thurifer 
Processional Cross and Torches 
Gospel Book 
Choir 
Junior choir 
*Banner 
*Streamers 
Clergy Cross 
Altar party 
 
* at special services 
 
While you’re holding an item, you don’t bow. 
 
Always go along the outside of the altar rail when you approach the middle of the altar. 
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Never should anyone walk behind the altar table during a service (unless assisting the priest 
during communion).  If you need to get from one side to the other, always go to the middle, 
reverence the altar and then continue. 
 
Gospel Procession 
Torches and Gospel Bearer get ready to move as soon as the second reading is finished.  All 
acolytes stand at the music for the procession.   
 
The Great Thanksgiving 
Stand, kneel, sit with the rest of the altar party. 
 
Communion 
Come to the side of the altar to receive communion.  Return to your seats and sit with calm 
dignity (with the exception of the crucifer who will stand by the Altar). 
 
Recessional 
When the music of the final hymn begins, retrieve Cross/Torches/Gospel Book. 
Move to the center aisle in front of the communion rail facing the altar.   
Wait until all the Acolytes have arrived and have taken a moment to pause and the first word of 
the hymn has begun, then turn and move down the aisle to the Narthex. 
Jr. Crucifer waits for Choir to process and then leads before the clergy. 
Slip into the choir vesting room, and wait for the hymn to end.  Return items to proper place and 
extinguish candles. 
 
Extinguishing the Candles 
Torches will extinguish the candles following the conclusion of the service (after the 
recessional). 
 
Extinguish candles in the opposite order that they were lit. 
 
 
Crucifer 
 
Procession 
Leads the procession. 
Hold cross firmly – not too high, 90° angle with the ground (not leaning forward or back) 
Pause briefly at front of gate before the altar (no bow). 
Walk to the right of the altar and put the cross in its holder 
Stand in front of your seat for the Opening Acclamation and Collect of the Day. 
 
After Gospel Reading (before sermon) 
As the Gospel is being processed back to the chancel, enter the Altar Guild Sacristy and press 
“Record” button to record sermon. [Button will now be a constant red color (not flashing)] 
 
After Sermon 
After sermon is complete, re-enter the altar guild sacristy and press the stop button (button with 
the black square to the right of the “Record” button) to end recording. 
 
At Offertory (Preparation for Eucharist) 
After the altar is prepared (unveiled), come to the credence table. 
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Remove the stoppers from the cruet of wine and water: hold wine in the right hand and water in 
the left with the handles towards the Priest. [Note: for 10:00 am service, the wine may already be 
on the Altar.  If so, hold water in right hand.] 
 
Priest will take wine first and pour some in Chalice and return the cruet to the acolyte or place 
the cruet on the altar.  If wine cruet is not placed on the Altar, return it to the credence table 
replacing the stopper. 
 
Acolyte presents with right hand and receives with the left hand, so when you give the wine to 
the Priest, transfer the water to your now empty right hand (still with handle facing out toward 
the priest).  The priest will now take the water. 
 
While priest is pouring water into wine, prepare the lavabo bowl and towel. 
 
Hold the lavabo bowl in the left hand with towel over the left arm.  Receive the water cruet back 
from the priest, holding in the right hand.  Pour water over fingers of the priest.  Extend your arm 
with the towel (turn body a little away from priest to offer arm). 
 
After the priest washes hand, they will bow in gratitude for your service, you should return the 
bow.  Visiting priests may bow each time you pass something to them, always return the bow of 
the priest. 
 
Return all items to the credence tables and be seated. 
 
The Great Thanksgiving 
If there is no Jr. Crucifer, ring the Sanctus Bells not violently, but distinctly with a pause 
between each ring, letting the final ring resound. 
Ring 3 times at “Holy, Holy, Holy” in time with the music (if sung). 
Ring 1 time at “…in remembrance of me.” (bread) 
Ring 1 time at “…in remembrance of me.” (wine) 
Ring 1 time at the great “Amen” 
 
Bring the reserve sacrament (both bread and wine) from the Ambry and place on the altar.  
If not already on the altar, bring the small red box which holds the gluten-free wafers to the altar 
and place by the other bread.  [This may be found in the ambry or on the credence table.]  Stand 
by the altar and be alert to needs of the Priests and Lay Eucharistic Ministers who may 
need more wine or bread.  If a priest runs out of bread, bring the blessed bread to them where 
they stand at the communion rail. 
 
After Communion 
After communion, take the reserve sacrament back from the altar to the Ambry .  Stand between 
the credence table and the altar to assist the priest.  Place items on the credence table in a 
reverent manner, trying not to stack dishes or make noise.  
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Jr. Crucifer (clergy cross) 
 
Procession 
Process in front of the Altar Party (and behind choir). 
Hold cross firmly – not too high, 90° angle with the ground (not leaning forward or back) 
Pause briefly at front of gate before the altar (no bow). 
Walk to the right of the altar to replace the cross next to your chair. 
Stand in front of your seat for the Opening Acclamation and Collect of the Day. 
 
The Great Thanksgiving 
Ring the Sanctus Bells not violently, but distinctly with a pause between each ring, letting the 
final ring resound. 
Ring 3 times at “Holy, Holy, Holy” in time with the music (if sung). 
Ring 1 time at “…in remembrance of me.” (bread) 
Ring 1 time at “…in remembrance of me.” (wine) 
Ring 1 time at the great “Amen” 
 
 
Gospel Bearers 
 
Before Opening Procession 
In the Gospel Book, pull the ribbon out to side, so that it will be easier for priest to open book 
during Gospel reading.  (You may set the Gospel book down to do this.) 
 
Procession 
Pause at foot of chancel step with Torches, then follow them to the Ambo, put book gently in its 
place. 
Go to front of Altar with Torch Bearers and reverence, go to seats. 
 
After Second Reading 
Go with the Torches to Chancel step and reverence the Altar. 
Step up and get the Book. 
Return to the Step, when all three acolytes (Torches and Gospel Bearer) are in place, turn and 
process. 
Process with the book down the Aisle to the 3rd Pew, turn around and hold the book on chest. 
Wait for the Priest to take it from you, find the correct place in the book, and return it to you. 
Hold the book against your chest or forehead. 
Focus on being very still so the Priest can read.   
Do not look down at the book, try looking straight ahead with good posture. 
After the reading, carry the book back with the Torches, just like during the procession (i.e., put 
the book away and then reverence the altar and). 
 
 
Torch 
 
Procession 
Focus on having the two Torches in even in height and process next to each other. 
Pause at foot of chancel step, then step up to the Ambo, put torch in its stand. 
Go to front of Altar and reverence, go to seats. 
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After Second Reading 
Go to Chancel step and reverence the Altar. 
Step up and get the Torch. 
Return to the Step, when all three acolytes (Torches and Gospel Bearer) are in place, turn and 
process. 
Process with the book down the aisle to the 3rd Pew, turn 90° facing into the aisle on either side 
of the Gospel book. 
Rest the bottom of Torch on the floor in front of you. 
Focus on being very still and standing up straight, holding the Torch straight.   
After the reading, process back to the altar before the priest.  Put the torch away and reverence 
the altar and. 
 
Before the Offertory 
One of the Torches picks up the plates off the credence table and moves to the side of the altar.  
When the Ushers come down the aisle, move forward to meet them with the plates at the front 
step before the altar.  The Ushers will bow to the altar, but you should not return the bow. 
The family bearing the bread and wine will place the elements directly onto the altar. 
 
After the Offertory 
One Torch comes to the front step of the Altar during the Offertory procession and receives the 
plates from the Ushers.  The Ushers will bow to the altar, but you should not return the bow. 
Carry the plates up to the front of the altar , holding the plates up where the priest can touch them 
for a blessing. 
Carry the plates around the side of the altar and place them on the small table behind the altar. 
 
 
Special Services 
 
Thurifer 
 
Thirty minutes before the service, take the thurible outside (side door of the sacristy) and light 1 
or 2 charcoal pieces. 
 
Right before the service , scoop a little bit of incense into the thurible. 
 
Process before everyone else swinging the thurible.  After the procession, take the thurible out 
the side door.  Check on it several times during the service to make sure it has not gone out. 
 
Before communion, incense the congregation.  Bow, swing the thurible three times (center, left, 
right), bow.  Do this on the three sides of the church (choir, center, chapel).  Then give the 
thurible to the priest to incense the altar.  Wait for the priest to give the thurible back and then 
put it back outside. 
 
Recess first, before everyone else, swinging the thurible.  (Remember to add a spoon of incense 
before the music starts.) Check with the priest whether the thurible should be recessed. 
 
After the service, make sure the charcoal is out. If necessary tip hot ash onto a hard, non 
flammable surface.  Thurible should be cleaned when it is cool.  ** It is OK to ask a member of 
the altar party, altar guild, or any adult to help with this. 


	Gospel Procession

